,0\ AWAREMANAGER Create Inventory Operation
Quick Reference

The Inventory module tracks the distribution of Equipment and Materials for your organization, including the location,
guantity, and information on reordering. The Create Inventory Operation uses the Work records you’ve already entered to
update your Inventory.
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Create Inventory from Work

The Materials tab in a Work record is used to show which and how much of your Materials were used in the course of
completing the work. Material records include a field called Quantity on Hand that tracks the amount of a given item
available on site. Creating Inventory records based on Work will subtract the amount of a Material used from the Quantity
on Hand for that item.
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Date Received 4| Building 4| Work Type #"| Assigned To 4| Work Status 4| Description

11-0171 |June 16, 2014 MMB LIGHTS MACK.JOE CLOSED Light replacement needed in the first flo...
11-0172 [June 4,2014  [TRC |FINISHES — [PIPEY.JIM |cLoseD | Repaint walls on first floor main halway. |
Visible: 2 Hidden: 2 Selected: 0 Available: 207 Refreshed At: 15:26:40

1. Use the Work Search to pull up the Work records with Material lines that need to be added to Inventory.

2. Goto Operations and choose Create Inventory.

3. Choose a new Work Status to indicate your Inventory for these work records has Automatc Refrech
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4. Click Run. You should see a message confirming that the operation has completed successfully.

Your records will now appear in the Inventory List.
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