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PM Reports 

There are a number of reports located on the Operations menu of the Maintenance list that can be used to create reports 

to fit your needs. 

  

 

Preview Work  

This displays a preview of the Work report based upon the highlighted record in the list.  Note the Work record has not 

been created yet; there is a “?” instead of an actual Work Number. 
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Maintenance Projections Report 

This search-based report is designed to display the scheduled maintenance by month, according to the entered date 

range.  The report will display the estimated hours.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Material Projections Report 

This search-based report is designed to display the materials required for completion of the Maintenance records based 

upon search criteria and an entered date range. 
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Maintenance Expanded Report 

This report prints based upon data in the list. It includes the entire Description, Notes, and the Task, and Material details. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

On the Operations menu of the Equipment list there is also an Equipment History Report.   

 

This report lists equipment 

details, for each piece of 

equipment, (including 

Location, Equipment Type, 

Model/Serial Number, 

Description, and Notes) as 

well as details from all work 

orders linked to the 

equipment (including Work 

Number, Type, Done By, 

Description, and any 

readings linked to the WO). 
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Remember: Keep in mind, once your PMs are generated into Work orders, all work reports can be used as PM reports 

from the Work list.  In the search window, use the Source field to bring up Maintenance to Maintenance.  This (in addition 

to any other search criteria you entered) will bring up a list of all Work records that were created from the Maintenance 

capsule. 

 

Completion Percentage Report 

 

A great example of a Work report that could be extremely helpful when viewing PM information is the Completion 

Percentage Report.  

 

 

 

 

 

 

 

 

This search-based report is found on the Operations menu of the Work list.  It summarizes the number of work orders by 

your selected sort (Work Type, Assigned To, Department, or Client).  It displays the number of work records entered, 

completed, and closed and the corresponding percentages. 

 

You can easily narrow down 

your results to only 

Maintenance-generated 

records by including the 

Source field in your search 

criteria. 

 

 


