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Partial Receipt Report 

The Partial Receipt Report in the AwareManager jxt is designed to be as flexible as 

possible.  This report looks up linked Inventory records to determine how much of 

each material has been received. 

 

Access this report from either the Operations menu on the Purchase List and select 

Partial Receipt Report, or go to the Reports capsule (located on the Administration 

tab) and navigate to the list of purchase reports to find the Partial Receipt Report.  

In order for this report to be accurate, the Purchase records returned by the search 

must have corresponding Inventory records tracking their quantities. 

 

 

 

 

Search window:  

 

 

 

 

 

 

 

 

 

 

 

 

 

Use the two checkbox options to change the format of the report: 

 Include Filled Purchases will include Purchase records whose Inventory records indicate that all materials have 

been received. 

 Include Costs changes the report from portrait to landscape layout and adds an additional section detailing the 

received and remaining costs associated with the Purchase records. 
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Example of the Partial Receipt Report (with Filled Purchases and Costs included): 

 

 

 


