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A List Summarize feature, accessed via the Print Options 

menu, will summarize the data displayed in the list, based 

upon your sort selection. 

 

This feature is available on all list views throughout 

AwareManager JXT. 

 

 

 

 

 

 

Summarize  

Once Summarize is chosen from the Print with Options feature, you will be presented with a few options about the 

summary report: 

 

Report Destination 

 Your list can be created as a Report for easy 

viewing and printing. 

 The report can be sent to the Clipboard and then 

pasted into Excel as a method for quickly creating 

graph. 

 
Summarize By 

If there are any numerical (currency or number) fields in 

the list, they will be available as subtotal options, 

otherwise the only option will be Record Count. 

Date To Print On (Optional) 

According to the date columns in your list, they will be 

available to choose from in this drop down menu.  You must have at least one date in your list to use this version of the 

feature. 

Time Frame (Optional) 

 Month: the report can be summarized by month. 

 Note: for Monthly summarizing to work, only records from one year can be visible in your report. 

 Year: the report can be summarized by year. 



 List Summarize 
Quick Reference 

                                    

 

 

 
www.awaremanager.com 617.542.8555 Version 956   Page 2 of 4 

 

Example without Date Option: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Example with Date Option: 
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Summarize by Search 

Also found on the Print Options menu in all capsules, this feature builds a list of potential result lines by finding all of the 

combinations of First Sort, Secondary Sort, and Third Sort values that fall within the search ranges. The results are then 

summarized by the selected Data Fields. 

 

This summarize feature makes it possible to bypass Excel’s record limit by summarizing data before pasting it into a 

spreadsheet. This feature is still under development, ask your Client Manager for more information before using it.   

 

Report Destination 

 Your list can be created as a Report for viewing and printing. 

 The report can be sent to the Clipboard and then pasted into Excel as a method for quickly creating graphs and 

pivot charts. 

Include Lines with Zero Values 

If this option is checked, this constraint is applied after the operation has processed the information and all lines that have 

zero values will display if this option is checked. 

 

Group By 

The report can be sorted by any value associated with the record type of the capsule you are working within. 

 

Summarize By 

The report can be summarized by fields with yes/no values (e.g. Billable) or with numeric values. 
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Example using search criteria from above screenshot: 

 

 

 

 

 

 

 


