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Statement Report 

Access this report from either the Operations menu on the Work List and select 

Statement, or go to the Reports capsule (located on the Administration tab) and navigate 

to the list of Work reports to find the Statement Report.  

 

To use this report: 

Enter your desired search criteria. Then you can select from a number of checkboxes 

allowing you to both exclude and include information on your statement report.  The 

custom number is the Tenant’s Alias + Date Posted (formatted MMDDYY). 
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Example of the Statement Report: 

 

 

 

 

 


