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The Expanded Reports in AwareManager are based on the records and columns currently 

displayed in your list. 

 

Access this report from the Operations menu in the following capsules and select Expanded 

Report: 

 

 Work 

 Maintenance 

 Insurance 

 Inventory 

 Reminders 

 

Based on the Capsule you are in, the Expanded Report gives you a few various search 

options: 

 Choose to print either “Selected Lines” or “All Lines” in the list. 

 In some capsules you may enter a customized title for your report. 

 

 

 

 

Based on the information in each capsule, you are given checkboxes to add additional fields to your report, even if they do 

not appear in your list: 

 Work (Description and Notes) 

 Maintenance (Description, Notes, Task, and Materials) 

 Insurance (Notes and Coverages) 

 Inventory (Paragraph and Description) 

 Reminders (Notes) 

 
 

 
 

 
These reports sort based on the sort in your list. 
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Example of the Work Expanded Report: 
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Insurance Expanded Report 

Access this report through the Operations menu in the Insurance Capsule.  

 

 

 

 

 

 

 

 

 

Use the Report Search window to define the data you want shown on your report. 

Choose from Selected lines or All Lines, create a custom Title, and choose 

whether or not you want Notes and Coverages displayed on the report. 

 

 

 

 

Example of an Insurance Expanded Report: 

 


