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Often there are a series of items that need to be performed to achieve a job, 

goal, or objective. Project Management lets you combine different records so 

that you can manage and evaluate the status of these collectively.   

 

 

The different types of records you associate with your projects determine the complexity of the projects you track through 

AwareManager. These can include Work, Purchases, Contracts, Time, Budgets and Schedules. 

 

Convenient tabs at the bottom of the form are useful for storing extra data and linking information from various other 

capsules. 
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The Work, Purchase, Contracts, Time, Budgets, and Schedules buttons provide an easy way to find records linked to the 

project. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For example, all work orders associated with a specific project can be viewed by clicking on the Work button on the 

Project record. 

 

 

 

Clicking on Work will bring you straight into the Work List containing all Work Orders associated with the Project. 
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In this example, the work order displays a particular job associated with the project.  Here you can see that a wall is 

scheduled to be demoed as part of the Conference Room 1 Project. 
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Similarly, clicking on the Time button on the Project will bring you to the Time List of all records related to the project. This 

is convenient feature that allows you to view and track all workers time that is spent on the particular Project!                                                            
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Reporting   

The Project Time Report in the AwareManager is designed to be as flexible as possible.  This report is designed to show 

actual time, estimated time and estimated project overruns based on your search criteria.  All time records will be linked 

directly to the project or indirectly through a work record. 

 

Search window:  

 

 

 

 

 

 

 

 

You are able to choose between two versions of the report: 

 Detail: displays detail time records below each project line 

 Summary: displays one project per line  

 

Example of the Project Time Detail Report: 
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The Project Charge Report in the AwareManager is designed to be as flexible as possible.  This report is designed to 

show estimated charges and committed charges for Projects. 

 

Search window:  

 

 

 

 

Example of the Project Charge Report: 

 

 

 

The Detail version of this report provides 

more information about any Work records 

linked to the Project, including Work 

Status, Client/Tenant, and Description. 


