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Maintenance Operations 

Access these Operations by clicking on the Operations menu of the 

Maintenance List: Generate Work, Copy Tasks, Add Tasks, Copy Materials, 

Refresh Equipment Data, Preview Work, or Show Empty Maintenance. 

 

 

Generate Work 

For information on this topic, please see the separate document Generating 

Maintenance WOs. 

 

Copy Tasks 

This operation will copy the Tasks for a selected Maintenance record in the list to all other records in the list.  It will 

overwrite any Task records listed on other records.  This operation is helpful when setting up your maintenance records.  

For example: copying the Tasks from one record to all of those with the same Equipment Type and Frequency. 

 

When this operation is selected, you will see the following window: 

 

 

 

 

 

 

 

The list of Tasks, associated with the selected record in the list, will be copied to all other records in the list. 

 

 

 

 

 

 

 

 

When the operation is complete, you will see the following window: 
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Add Tasks 

This operation allows you to select a Task record to add to all of the Maintenance 

records included (Selected or All Lines). 

 

Copy Materials  

This operation will copy the Materials for a selected Maintenance record in the list to 

all other records in the list.  It will overwrite any Material records listed on other records.  This operation is helpful when 

setting up your maintenance records.  For example: copying the Materials from one record to all of those with the same 

Equipment Type and Frequency. 

 

When this operation is selected, you will see the following window: 

 

 

 

 

 

 

 

 

 

 

The list of Materials, associated with the selected record in the list, will be copied to all other records in the list. 

 

 
 

When the operation is complete, you will see the following window: 
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Refresh Equipment Data 

This operation is used to update information on Maintenance records, based on its 

related Equipment records.   

 

When this operation is selected, you will get the following window: 

You may choose to run this operation on “Selected Lines” or “All Lines” and can 

then select the fields you would like to be included in this refresh.  

 

Important Notes: 

 Equipment Type and Manufacturer are a mandatory check 

 The fields “checked” will be copied to the Maintenance record, unless they 

are blank on the Equipment record.   

 Work Notes are copied to the Notes field of the Maintenance record, if 

selected and are not blank. 

 

 

 

 

 

After clicking the green checkmark, you will get the following message:  
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Preview Work 

This operation allows you to see a preview of what a Maintenance record would look like after it has been generated into 

a Work record, by using the Generate Work Operation. (Note the Work has not yet been created; it displays “?” instead of 

a Work Number.)  To use this operation, you must only have one line selected in the Maintenance list. 
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Show Empty Maintenance 

This operation filters the current list window to allow the user to see fields that do not have detail in them. It will display 

checkboxes for each detail field that the user has access to on their standard form. If there are no detail tables empty, an 

error message will display. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


