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Create Work Record Operation 

The Create Work Record Operation in the AwareManager jxt allows you to create a 

new work record from the Purchase list. 

 

When selected, the new work record will automatically default information such as, 

Client, Property, Unit, Department, Vendor, Materials, Contract, Project, and 

Paragraph from the highlighted Purchase record. 

 

Access this Operation by clicking on the Operations button in the Purchase list. You 

can only have one Purchase record selected at a time. 

 

Example Purchase Record: 
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When this operation is selected, a new Work record will open (with defaulted information): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you have finished filling out the Work record, click the green checkmark and the record will be added to the Work 

capsule. 

 

 

 


